MyHuIMIIAJIbHOE aBTOHOMHOE J0IIK0JIbHOEe 00pa30oBaTe/ibHOe
yupesxkaenue aerckuii cag Ne 20 «/KemuykuHka»
MYHHMIUNAJIBHOT0 00pa30BaHUA
ropoa-KypopT AHama

I[MPUHATO: YTBEPXEHO:
Ha 00111eM COOpaHUU TPYAOBOTO 3aBeqyromuin
KOJUUIEKTHBA MAZOVY n/c Ne 20 «Kemuyx)uHKa»
MAJIOY n/c Ne 20 «KemuykuHKa» IIIT T.B. SIxoBneBa
IIpoTokoi oT 2020r. Ne [Ipuka3 ot 2020 r. Ne
MII MII

MOJIOKEHUE

O NOPAIKE YYETA U PACXOJOBAHUS TOBPOBOJIbHbIX IIEJTEBbBIX
B3HOCOB 1 ITIO’)KEPTBOBAHUU
COU3NYECKHUX U (UJIN) IOPUINYECKUX JIMI]

Amnana 2020



Hacrosmee Ilonoxenue pa3paboTaHO B COOTBETCTBUM C ['paxaaHCKUM
kojiekcom PO, depepanbHbiM 3akoHom PO ot 29.12.2012 Ne 273-®d3 "OO6
oOpa3zoBanuun B Poccuiickoit ®enepauun" u DenepanbHbiM 3akoHOM PO ot
11.08.1995 N 135-®3 "O 6:1aroTBOPUTENBHON AESITEIBHOCTH U 0JaroTBOPUTEIBHBIX
opranuzauusax", nucbMoM MwuHoOpa3zoBanuss PP ot 15.12.1998 Ne 57 «O
BHEOIOJKETHBIX CPEICTBAX 00PA30BATENbHBIX YUPEKICHUII.

Hacrosamee Ilomoxkenue peryaupyer TMOPAAOK Yy4Y€Ta M PaCXOAOBAHUS
TOOpOBOIBHBIX IIE€JIEBBIX B3HOCOB M TOXXEPTBOBAHUU (uU3MUECKUX U (WUIIH)
IOpUJIMYECKUX JIUIl, B TOM YHUCJE POJUTENIel (3aKOHHBIX MpECTaBUTENECH) NETeH,
MYHHUIMOAIBHBIM ABTOHOMHBIM JIOIIKOJBHBIM 00pPa30BaTeNIbHBIM  YUPEKICHUEM
nerckuit cag Ne 20 «KemuyXMHKa» MYHULMIAIBHOTO 00pa30BaHUs TOPOJ — KypOpT
AHara (nanee 1mo TeKCTy — Y UpexkJIeHUe).

1.00mue nosioxxeHus

1.1.  JlestenpHOCTh  YupexaeHus (QuHaHcUpyeTcss  YupeauTeaeM B
COOTBETCTBUM C JIOTOBOPOM, 3aKJIIOUCHHBIM MEXIy HuUMH. HopmaTugpsl
dbuHaHCUpOBaHUS YUpeXKJACHUS ONPEACISIIOTCS B COOTBETCTBHM  (eepaabHbIX
HOPMAaTHUBOB M HOpMaTuBOB KpacHomapckoro kpas. HopmatuBel puHaHCHpOBaHUS
Yupexaenuss B pa3Mepe, HEOOXOAMMOM ISl  pealu3alldd  OCHOBHBIX
o0pa3oBaTeIbHBIX MPOrpaMM B YacTH (PMHAHCHPOBAHHS PACXOJIOB HA OIUIATy TPy/a
pabOTHUKOB YUpekIACHHs, pacX0JI0B HA ydeOHbIE TOCOOUS, TEXHUUYECKHE CPEJICTBA
oOy4YeHHMsI, PACXOJIHbIE MaTepHalbl W XO3AMCTBEHHbIE HYXKJbl, YCTaHABIMBAIOTCS
OopraHaMy rocyaapcTBeHHoH Biactu KpacHogapckoro kpasi.

1.2.  VYupexpaeHue BhOpaBe MPUBICKATH B TMOPSJKE, YCTaHOBICHHOM
3aKOHOAATENLCTBOM  Poccuiickoii  ®dexaepauuu, HONOJHUTEIbHBIE HCTOYHUKHU
(MHAHCOBBIX W MaTEPHAIBHBIX CPEJCTB, 3a CYET JTOOPOBOJIBHBIX MOKEPTBOBAHUM
(manee - MOXXEPTBOBAHUSA) W IEJEBBIX B3HOCOB (PM3MUECKUX M (WUJIH) IOPUIUUECKUX
JUL, B TOM YUCJI€ MHOCTPAHHBIX IPAXKAAaH U (WJIM) UHOCTPAHHBIX FOPUANYECKUX JHIL
(manee Mo TEKCTY - «IPUBJICUYECHUE CPEACTBY).

1.3. IlpuBneyeHue 1€JEBBIX B3HOCOB MOXKET HMETh CBOEM IIEJbIO
MpUOOpEeTeHHEe HEOOXOIUMOT0 YUPEKICHHI0 WMYIIECTBA, YKPETUICHUE W Pa3BUTHE
MaTepUabHO-TEXHUYECKOW 0a3bl YUpexIeHHs, OXpaHy KU3HU U 3J0pPOBbS
oOyJaromuxcs,  oOecrnedyeHre  OC30MacCHOCTH  OOydJaromuxcss B IEPHOJ
oOpa3oBaTeIbHOTO TpoIecca, JHUOO PpEeIIeHWE WHBIX 3a/1ad, HE MPOTHBOPEUAITUX
YCTaBHOM JIESITEIBHOCTH YUPEXKACHUS U JEUCTBYIOIIEMY 3aKOHOJATEIbCTBY
Poccuiickoit @enepanum.

1.4. IlpuBiedyeHne YUpeKXAECHUEM YKa3aHHBIX JIONOJHUTEIbHBIX CPEICTB, HE
BJIeYeT 3a COOOW CHUKEHHE HOPMATMBOB M (WJIM) aOCOMIOTHBIX Pa3MEPOB €ro
(uHAHCHPOBAHUS 32 CUET CPEJCTB Y UPETUTEINS.

1.5. IlpuBneueHne VYUpexKICHUEM CpPEACTB SBISAECTCA MNPAaBOM, a HE
00S13aHHOCTBIO YUPEIKICHHUS.

1.6. OCHOBHBIM NPUHUWIOM TMPUBJICYECHHUS JIONOJHUTEIBHBIX CPEICTB
VYupexnenuem sBisieTcss JOOPOBOIBHOCTh MX  BHECEHHUS - II€JIEBbIE B3HOCHI U
MOKEPTBOBAHUSI MOTYT TIPUBJICKATHCS YUPEKIECHUEM TOJBKO Ha JOOPOBOJIBHOM
OCHOBE.



2. OCHOBHBIC MOHATHUSA

2.1. 3axkoHHBIE TPEACTABUTEIN - POJWUTEIN, YCBIHOBUTEIH, ONEKYHBI,
MONEYUTENU O0YyHAIOIIMNXCS JETEH.
2.2. lleneBble B3HOCHI - JOOpOBOJNBHAS Mepenadya IOPUAMYECKUMHU WIIU

dbuznyeckumMu JMiamMu (B TOM YHCIE 3aKOHHBIMU TPEACTABUTEIISAMH) JICHEKHBIX
CPEACTB, KOTOpbIE IOJKHBI OBITh HCIOJIB30BaHBI IO OOBABICHHOMY (ILIEJIEBOMY)
Ha3zHaueHuto. B koHTekcTe manHoro IlonokeHus LieieBO€ Ha3HAYEHUE - PA3BUTHE
YupexnaeHus.

2.3. IloxxepTBOBaHUE - JapeHUE BelU (BKJIIOYas JEHbIH, [ICHHbIE OymMaru) uiu
mpaBa B OOIIENOJIE3HBIX IHeisiX. B koHTekcre nanHoro llonoxenus oOrmienose3Has
Henb - pa3BuTHE YupexjaeHus. l[lokepTBOBaHME MOXKET TaKXKE€ BBIPAXKATHCS B
T0OpOBOILHOM  O€3BO3ME3JHOM  JIMYHOM  TpyAe  poauTenedl  (3aKOHHBIX
peJCcCTaBUTENECH) IeTe 0 PEMOHTY TTOMENIEHUN Y UpeKIeHUsI, OKa3aHWU MOMOIIHU B
MPOBEJICHUU MEPOTIPUSITUNA U T.JI.

2.4. KeptBoBarenp - OpuAMYEcKoe WM (uzmdyeckoe U0 (B TOM YHCIIE
3aKOHHBIE TTPEJACTABUTEIHN ), OCYIIECTRIISIIONIECE T0OPOBOJILHOE MTOKEPTBOBAHHUE.

2.5. JIoOpoBOJIbHBIE TTOKEPTBOBAHKS MOTYT MPEIOCTABISITHECA IOPUANICCKUMHU
U (QU3MYECKUMH JIUIIAMH B HAJUYHOM U Oe3HaiMuHOW ¢opme, a TakKe B BUJIC
TOBapoOB, paboT, YCIYT.

3. YciioBHS NPUBJICYEHHS LeJeBbIX B3HOCOB U MOKEPTBOBAHUH

3.1. AnMunucTpanusi YUpexaAeHHs B JIMIE YIMOTHOMOYEHHBIX PaOOTHUKOB
(3aBeayroOIIero, ero 3aMEeCTUTENeH, MeIarorndyeckux pabOTHUKOB U JIPYTUX) BIIpaBe
o0paTUThCS 3a MPUBIICYECHUEM JCHEKHBIX CPEJCTB JJIs YUpEekKJACHHUS KaK B YCTHOU
(Ha poauTENBCKOM COOpaHWHM, B YacTHOM Oecene), Tak U B NMHUChbMEHHOW (B BHUIE
oObsBNeHus, uckMa) dopme. B crmyuae Takoro oOparieHus: YdpexxaeHUe o0s3aHO
npouH()OPMHUPOBATH O LEIAX MPHUBICUEHUSI CPEICTB (OCYIIESCTBICHUE TEKYIIETO
PEMOHTA, YKpEIUICHHE MaTepruaabHOM 0a3bl, MPOBEACHUE MEPONIPUATHI U T.1.).

3.2. PelleHne 0 BHECEHUU IIEJIEBBIX B3HOCOB U MOKEPTBOBAHUN B YUPEKICHUE
CO CTOPOHBI (PUBMUECKUX U IOPUIMUECKHUX JIUI] TPUHUMACTCS UMH CaAMOCTOSITEIIHHO C
yYKa3aHHUEM IIeJIM peaiu3aluu CPeICTB.

3.3. BHeOwmkeTHble CpeACTBAa MNOCTYHAIOT Ha JMIEBBIE CYETa IO Y4YeTy
BHEOIO/DKETHBIX CPENICTB YUPEkKACHUS, OTKPHIThIE coriacHo JloroBopy Ha OTKPBITHE
TuneBoro cyeta. (OUHAHCOBBI OpraH MYHUIMIIAIBHOTO OOpa3oBaHUS TOPONI —
KypopT AHama oOCymecTBIseT (UHAHCOBBIM KOHTPOJIb 3a BHEOIOIKETHOU
JESTENBHOCTEIO YupexaeHus. BHeOwKeTHbIe cpeacTBa (poauTENbCKas TUIaTa,
T00OpPOBOJBLHBIE MOKEPTBOBAHMS, II€JIEBBIE B3HOCHI) MOCTYNAIOT B JICHEXKHON (GopMme
Ha pacy€THBIC cueTa YUpexKACHUS.

3.4. PykoBoauTenb YUpexkIeHUS OPraHU3yeT U OCYLIECTBISECT KOHTPOJIb 3a
BEJICHHUEM OyXrajaTepcKOro YyueTra MNPUBJICYEHHBIX CPEICTB B COOTBETCTBUU C
HNHCcTpyKIHEH 110 010 HKETHOMY YUETY.

3.5. HWnHoe wumMymecTtBo, mepeaaHHOEe YupexaeHuto, odopmisieTcs B
00s13aTeIbHOM MOPSKE AKTOM MpUeMa-Iepeaadyn U CTAaBUTCSI Ha OalaHC YUpeKIeHUs
B COOTBETCTBUU C JICMCTBYIOLIMM 3aKOHOAATEIbCTBOM PD.



3.6. 3anpemaeTcs OTKa3bIBaTh IpaXkJaHaM B IIPUEME JIETEN B YUPEKIACHUE WU
UCKIIIOYaTh M3 HEro M3-3a HEBO3MOXKHOCTH WJIM HEXeJNaHWs 3aKOHHBIX
MpEACTaBUTENEH OCYUIECTBIATh II€JIEBbIE B3HOCHI M TOXXKepTBOBaHMsA. (OTKa3 He
MOXET COMPOBOXKAATHCSA KAKUMU-TUOO0 MOCIEACTBUSIMU JIJIsi 0O0ydaronuxcs (J1eTeit) u
WHBIX JIUII.

3.7. 3anpemiaercss KakuM-Tu00 o0Opa3oM BOBJIEKAaTh oOydaronuxcs (1aerei) B
(UHAHCOBBIE OTHOILICHHS MEXKIY WX 3aKOHHBIMU MPEACTABUTEIISIMU U Y UPEIKICHUEM.

4. Ilopsinok odopmieHHs LeJeBbIX B3HOCOB M MOKEPTBOBAHMH

4.1. JIoOpoBONbHBIN 11€1€BOM B3HOC OQOpMIIAETCA 3asiBICHUEM (U3HMUECKUX
JUIl ¢ yKa3aHWEM pa3Mepa JAEHEHKHON CyMMbl U KOHKPETHOW LIEJIM MCIOJIb30BAaHMS
3TON CYMMBI.

4.2. J1oOpoBOJIBHBIE MOKEPTBOBAHUS oopmIsroTCS JIOTOBOPOM
NOKEPTBOBaHUs. J[€HE)KHBIE CPEICTBA MOCTYIAIOT HA CYET Y UPEIKIACHHUS.

4.3. Bce onepanuu, MNOpOU3BOAMMBIE  YUpexaAeHHEM, OPOPMIISIOTCS
NEPBUYHBIMU JOKYMEHTaMH cOrIacHO MHCTpYKIuU 10 OyXrajiTepckoMy y4eTy.

5. lHopsimok pacxogoBaHus LeJeBbIX B3HOCOB M MOKEPTBOBAHUM

5.1. PacxonoBanue CpeACTB, MPUHATHIX Y UPEKICHUEM, MPOU3BOJUTCS TOIBKO
B COOTBETCTBHH C UX IICJICBBIM Ha3HAYCHUEM, €CIIM 0J1arOTBOPUTEIIEM HE ONPEACIICHBI
KOHKPETHBIC IIEJIM UCIIOJIB30BaHUs CPEJICTB, ITyTH HAINPABICHUs 0J1arOTBOPUTEIBLHOTO
B3HOCA OMPEACISIOTCA PYKOBOJIUTENIEM Y UPEKICHUS COBMECTHO C IEIarorudyeckum
KOJUICKTUBOM B COOTBETCTBHHM C IMOTPEOHOCTSMH, CBSI3AHHBIMU HCKIIFOUUTEIBHO C
YCTaBHOW JEATCIBHOCThIO YUpEeXJICHHUS, a TaK >K€ B COOTBETCTBUM C T.1.5.
Hacrosmiero Ilonoxkenus.

5.2. Ucnonp30BaHne yKa3aHHBIX CPEJICTB OCYIICCTBISIETCS MyTéM O(opMIIeHUS
IJIATS)KHBIX JOKYMEHTOB (aKTOB BBITIOJTHEHHBIX pa0OOT (OKa3aHHBIX YCIYT), CUETOB,
c4eToB-(aKkTyp U Mpod.)

5.3. AnmuHucTparend YUpexkIeHHUS €XKEeTrodHO MPEIOCTaBIACTCS MyOJIMIHBIN
OTYeT O MPHUBJICYCHUU M PACXOJIOBAHUU JIOMOJHHUTEIBHBIX (DMHAHCOBBIX CPEJICTB HA
caiite YupexIaeHus U Jpyrux WHQOPMAIMOHHBIX pecypcax, Ha oOmem
POIUTEIBCKOM COOpaHUH.

6. OTBeTCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 3a IIEJIEBOE MCIOJIb30BAHUE IIEJIEBBIX B3HOCOB U
MMOKEPTBOBAHUM HECET PYKOBOJUTEIb Y UPEKICHHUS.

6.2. He momyckaeTcsi MCHOJIb30BAaHUE IIEJIEBBIX B3HOCOB U MOYKEPTBOBAHUM
dusmuecknx © (WIM) IOPUAMYECKUX JIMIl YUYPEeKIEHWEM Ha Ield, He
COOTBETCTBYIOIIME YCTABHOM NEATEIBHOCTH YUpPEXKIAEHUS U HE B COOTBETCTBUM C
Ha3HayeHueM (LleNIbl0) JIMIA, CAEIaBIIErO IEJIEBOM B3HOC WM COBEPLIMBIIETO
MOKEPTBOBAHHUE.

6.3. B cimywyae HapymeHuss YUpekJICHUEM NOpPSAKa ydeTa M PacXOdOBaHUS
TOOpPOBOBHBIX  1ETIEBBIX B3HOCOB U MOKEPTBOBAHUU PYKOBOJAMTENb Y UPEIKJICHUS
HECET OTBETCTBEHHOCTh B YCTAHOBJIICHHOM 3aKOHOM TOPSJIKE.






